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St. James Lutheran Preschool is preparing to open its doors for the 2020-2021 school year on September 10, 2020.  These guidelines and procedures are in compliance with CDC, NYSDOH, SORIS, and OFCS.  Additionally, Dr. Rachel Bergeson, Director of Student Health Services, SBU and also a St. James Lutheran Church member has offered her professional consulting services as a courtesy to our Church and Preschool for COVID-19-related matters. 
A return to preschool will look different!   St. James Lutheran Preschool’s students and teaching staff, as well as families, will need to be flexible with an understanding that the priority of protecting the health of everyone may require changes in procedures, sometimes with minimal notice. The classroom/school is an extension of your family, and therefore cooperation and understanding is needed.  Please note that these guidelines and procedures are subject to change with the need to revise according to latest COVID-19 conditions and regulations. 

As our goal is a safe and organized reopening of our preschool that ensures the health and safety of our students, their families, and our staff, the following protocols will be put into place:
PPE and Hygiene:

· Masks / Face coverings are to be worn by staff, teachers, parents, caregivers, and authorized visitors of the church/preschool building with mask breaks during the day.
· Gloves, when used by staff are non-latex. 
· Preschool-aged children are not required to wear masks (but may do so), as they will be considered a member of his/her Classroom Pod. 
· Extra masks will be available if one becomes soiled or breaks during the day.

· Four handwashing stations have been installed in each classroom area of the Substory and Parish Hall. 

· Hand sanitizer dispensers will be located inside each entrance of the building.
· Each time a teaching staff member exits and re-enters the building, they are required to use hand sanitizer.
· AC units located in the Substory have been serviced and filters removed and cleaned for optimal air circulation and ventilation. 
· New fan units have been installed in the Parish Hall windows for air circulation and ventilation. 

· New purified water station has been installed in the Substory for snack-time water pitcher and bottle filling.  There is no drinking component available.
· Disinfectant UV lights have been purchased to enhance cleaning between class sessions.
· Preschool Office will be utilizing air purifiers throughout the year.
· The teaching staff will continue the preschool’s social manners curriculum in reminding preschoolers about the importance of hand washing hygiene, respiratory hygiene, keeping hands and feet to yourselves, and keeping hands and items out of the mouth. 

· The teaching staff will also include age-appropriate guidance in a developmental manner to our preschoolers on germs, masks-use by adults, playing side-by side, and school routines to help keep everyone as safe as possible.  
· Signage will be placed around the building indicating 6 foot markers, proper hand washing steps, proper wearing of masks, etc.
Summer Communication with Families:
· Summer Mailing Packet #1 (July) and Summer Mailing Packet #2 (Late August) for all registered students and their families were mailed home via USPS.  These packets contained specific information and details regarding Teacher and Classroom Assignments, Opening Dates, Start Times, Parent Orientation Meeting Dates, Classroom Supplies, COVID Check-in Procedures, and What To Expect The First Day. 
· Please see below the start dates and times for classes. Student-specific dates, times and details can be found in the Summer Mailing Packet #2 (to be mailed late August to enrolled families).
· Please contact the Preschool Office if your family did not receive one and/or both of these Summer Mailing Packets or if you have any questions regarding any Preschool matter.
Opening Dates:  

· The first day of school for Three Year Olds is Thursday, September 10th. 
· The first day of school for Four Year Olds is Friday, September 11th. 

· The first day of school for Two Year Olds (Monday/Wednesday session) is Monday, September 21st.

· The first day of school for Two Year Olds (Tuesday/Thursday session) is Tuesday, September 22nd. 
Arrival Times:  
· The first day of school for each age group, in keeping with tradition, will be an abbreviated session.  
· For the first day of classes for each age group, there will be a staggered arrival time to alleviate congestion of children and parents.
· For the Second and Third Day of classes for Three Year Olds, teacher-specific Parent Orientation Meetings will be held. 

· For the Second, Third, and Fourth Days of classes for Four Year Olds, teacher-specific Parent Orientation Meetings will be held. 

· For the First and Second Day of Tiny Tots, there will be a staggered arrival time to alleviate congestion of children/parents.

· For the Third Day of Tiny Tots, Parent Orientation Meetings will be held.
· Siblings may attend with a Parent on Parent Orientation Meeting Days (children ages 5 and over must wear a mask). 
Arrival Procedures:

· It is the parent’s responsibility to screen their child for illness prior to leaving the home. If the child has signs of illness or has a fever, please do not bring your child to school. Parents are to notify the Preschool of a child’s fever.  After 24 hours of being fever-free (without fever-reducing medication) the child may return to classes.
· There will be FIVE stations on the First Day of Class for each age group.  The five stations include: 1.) Photo Station (Child Alone, and Child with Parent); 2.) Temperature Check; 3.) COVID Health Screening Pledge – Parent Acknowledgment/Signature (see below); 4) Lysol Disinfectant Spraying of belongings; and 5) Handwashing with soap and water. 

· There will be FOUR stations thereafter - the Photo Station will not be needed after the First Day of Classes.  If your child missed the first day of classes and the Photo Station, we will take his/her photo with a parent when they return to school. 
· Parents will acknowledge the following COVID Health Screening questions with their signature each day their child attends preschool:  In the case of a Caregiver (grandparent, other family member, babysitter) dropping off the child, the Caregiver will sign on behalf of the parent.  Parents must ensure that their child’s Caregiver is informed of the status of their child’s health and of his/her household prior to drop-off. 
1. Have you or a member of your household tested positive for COVID-19 in the past 14 days?
2. Have you or a member of your household knowingly been in close contact in the past 14 days with anyone who has tested positive for COVID-19 or had symptoms of COVID-19? 

3. Have you or a member of your household experienced any symptoms of COIVD-19, including a temperature of greater than 100.0 degrees F in the past 14 days?

4. Have you or a member of your household traveled internationally or from a state with widespread community transmission of COVID-19 per the New York State Travel Advisory (https://coronavirus.health.ny.gov/covid-19-travel-advisory) in the past 14 days? 

· If any question above is answered yes, your child, unfortunately, will not be allowed to enter preschool.

· Members of our teaching staff, wearing mask and gloves, will conduct the temperature checks with a thermal, non-touch thermometer under the white tent located at the back of the church.
· There will be marked designated spots along the side of the church sidewalk that are designated 6 feet apart.  Please wait in this area and work your way towards the white tent for the Five Station COVID Check-in. 
· If your child has a temperature above 100.0 degrees, they will not be allowed to enter the building. 
· If your child’s temperature is raised, but below 100.0 degrees, they will be allowed into the building, but a second temperature check will be made later in the class session.
· Records will be maintained confirming that individuals were screened and deemed Cleared or Not Cleared to enter the building.

· Parents and Children are asked to maintain Social Distancing rules (i.e. keeping 6 feet apart, wearing masks to/from school, etc…) while waiting outside for their COVID Check-in turn. 

· Please do not linger in the parking lot before/after drop-off and pick-up.
Classroom Learning in a Social Distancing Preschool Environment:

· To minimize crossover among children and teachers, the same group of children and teachers will remain together in the classroom, on the playground, and/or in the bathrooms, creating a “Class Pod” environment.
· Classes will be scheduled so that only one class at a time will utilize the indoor and outdoor play areas and bathroom spaces.  

· Teachers will model and discuss social distancing in a positive way so that children are aware of these guidelines while in a learning environment.  Children will be reminded in a positive way to keep hands to themselves, no wrestling or jumping on each other, and to “open play” using our classroom’s many centers for learning and playing. 
· Within the classroom, activities and projects will be completed individually or in small groups.

· Play toys and learning manipulatives will be divided among each classroom and used only within that classroom’s pod. 
· Sanitizing toys and manipulatives are part of the preschool’s cleaning regimen. 
· Outdoor spaces will be utilized as often as possible for learning and playing.

Dismissal: 

· Each child will have had his/her hands washed with soap and water just prior to dismissal. 

· Parents will park in the large parking lot located along Second Avenue.

· Each class will be dismissed from their respective classroom door.  

· Please use Social Distancing rules while waiting for the Teacher to open her classroom entrance door to release your child.  Please dress accordingly for the weather during dismissal procedures.
· Each child shall be signed out by a parent using the clipboard provided at the entrance way. 
· Mrs. Harris’ Three and Four Year Old AM classes will dismiss at the single red door located along the side of the church on Second Avenue.

· Mrs. Halloran’s Four Year Old AM and PM classes will dismiss at the double red doors located at the back of the church. 
· Mrs. Capone’s Three Year Old AM class will dismiss at the Preschool Office doors located at the back of the church.
· Mrs. Capone’s Four Year Old AM class will dismiss at the Preschool Office doors located at the back of the church. 
· Mrs. Beckwith’s Tiny Tots class will dismiss at the single red door located at the back of the church near Third Avenue.
· Lunch Bunch (AM) will dismiss at the single red door located at the back of the church near Third Avenue.
Classrooms:
· All air conditioner filters have been cleaned and will continue to be cleaned on a regular basis.

· As long as the weather allows, windows will be open versus using the air conditioner.

· Each classroom will have a hand sanitizer dispenser, gloves, disinfectant spray, tissues, and paper towels.
Playground Time:
· As is the tradition, classes will take turns using the playground. 

· Shared playground equipment will be sanitized before each class uses the playground.
· Handwashing with soap and water will be occur after using the playground. 
· In inclement weather, recess will be held inside, either in the classroom or in the Parish Hall.
Bathrooms:

· The newly renovated bathrooms located in the Substory offer touchless toilets, sinks, soap dispensers, and paper towel dispensers.
· Children will continue to be chaperoned at all times to/from the bathroom with a teaching staff member in attendance.
· Children will always wash their hands with soap and water after toileting.  They will sing the song of their choice (twice, if needed) to ensure thorough handwashing.
Lunch Bunch:
· Lunch Bunch (for 3s and 4s) will begin in early October in the Parish Hall on the upper stage. 

· Details regarding Lunch Bunch will be provided during the Parent Orientation Meetings. 
· Bagged lunches (brown paper bag-style) will be brought to school by the child/parent in lieu of a reusable lunch box/bag.  Once Lunch Bunch ends, all items will be tossed into the trash. 
· Hands will be washed with soap and water before eating their lunch.
· Please pack food items that your child can easily open by him/herself – the Lunch Bunch teacher will assist as needed.  
· As is our Lunch Bunch policy, there is no sharing of food.
· St. James Lutheran Preschool and Lunch Bunch is a Nut-free zone. 

· At the end of the AM Lunch Bunch session, your child’s hands will be hand-sanitized prior to pick-up.

· At the beginning of the PM Lunch Bunch session, the Lunch Bunch teacher will take your child to the handwashing station in the Parish Hall to wash with soap and water prior to eating.  
Preschool Office Etiquette:

· No more than two visitors in the preschool office at a time will be permitted.

· A decal on the door states that masks must be worn while in the preschool office.

· Parents are encouraged to use the Preschool’s red mailbox located outside the preschool office doors for any paperwork and/or tuition payments.  Wooden tuition boxes will be available under the white tent during the first few weeks of school. 
Fire Drills:

· The preschool will continue to ensure that all students are receiving instruction in emergency procedures and participating in drills while at preschool. 
· When the planned Fire Drill is held, the local fire station is alerted and the Drill commences.  

· At the ringing of the Fire Alarm, the children are lined up and brought outside to a “safe spot”.

· When the Fire Drill has ended, the children are brought back into the building and handwashing with soap and water will occur.
Parking:
· During the first weeks of school, parents will use the large parking lot located along Second Avenue.  Please use caution when crossing Second Avenue.  Parents/Children will line up on the sidewalk along Second Avenue. 

· The back parking lot located behind the church building will be closed temporarily to ensure the safety of our families during COVID check-ins. 

· Parents will be notified when the back parking lot can be utilized again for pick-up and drop-offs. 

Essential Visitors:
· Essential visitors (SEITs, Fire Marshalls, Maintenance workers) to the school will be required to wear face coverings and will be restricted in their access to our school buildings. Visitors must follow all safety protocols in this plan.
· All visitors will sign in as part of Track & Trace.
Communications between Preschool and Families:

· The Preschool strives to effectively communicate with its families in every way possible and on every platform available.  COVID has changed the way we will interact with our families.  Drop-off and Pick-Up were our main source of communication time between teachers, families and director. Now, drop-offs and pick-ups will occur outside the building where conversations, for now, will be limited. 
· Each teacher will strive to develop a relationship with her students’ families at the beginning of the school year which, hopefully, will be on the First Day of school when the meeting can be face-to-face in the classroom.  

· Each teacher will strive to briefly converse with you at drop-off and pick-up times as time, weather and circumstances allow. 

· Each teacher will never wait until the November or May Parent Teacher conference to discuss with you a matter she is concerned with about your child’s development.  

· Each teacher can be reached by either work email and/or by calling the Preschool Office at 631-862-8934 to leave a message with the Preschool Administrative Staff. Teachers and Director will return your communication within 24 hours and/or the next business day. 
· If your work or home-life prevents you from regularly picking-up or dropping-off your child, your child’s teacher will reach out to you via phone, handwritten note, and/or email to begin a dialogue that she feels concerned about regarding your child.

· Your child’s totebag (for 3- and 4-year olds only) will be a main source of classroom information and Director information - please be sure to empty the totebag daily.   

· In the event of a school closure, due to weather, virus outbreak, or for maintenance work, the Preschool will notify families via email, answering machine message, Channel 12 News, Walk FM, Facebook and Instagram.  

· Families are encouraged to LIKE US on Facebook and FOLLOW US on Instagram at “St. James Lutheran Preschool”.
Remote Learning:  
· Remote learning and/or hybrid learning will not be available during the preschool year 2020-2021.
Sickness:
· Students with symptoms of illness will be accompanied by a teaching staff member to the blue Nursery room (designated isolation room).
· Teaching and Preschool Administrative Staff with symptoms of illness will be directed to the blue Nursery room. 
· Any preschooler or staff member with a fever of 100.0 degrees or higher or shows signs of Covid-19 symptoms will be sent home.

· While waiting for parents to pick up a sick child, he/she will be supervised in the blue Nursery room. 
· All symptomatic cases will be handled as if patient were COVID-19 positive, until that diagnosis is ruled out.

· Parents must arrange for their child to be picked up in a timely manner either by the parent or by a designated person as indicated on their child’s gold-colored Emergency Contact Cards.
· Should a student or staff member develop respiratory distress, sustained high fever, or become medically unstable, the patient will be transported by ambulance to an emergency room for treatment.  EMS will determine which hospital is best suited to handle the situation.  The parent will be immediately notified.
· Once the staff or preschooler has left the isolation area, it will be ventilated, cleaned, and disinfected.  No one will enter the room until this has been completed.

· A report must be made to the Suffolk County Department of Health for any person suspected of having COVID-19 or has tested positive so contact tracing can occur.
· According to the CDC, the symptoms of COVID-19 include but are not limited to:
a. Fever of 100.0 or higher

b. Shortness of breath or difficulty breathing

c. A new loss of smell or taste
d. Cough
e. Fatigue
f.  Muscle or body aches

g. Sore throat

h. Nausea or vomiting

i.  Diarrhea

j.  Congestion or runny nose
k. Headache
· The overlap of COVID-19 in students to many other illnesses makes diagnosis difficult.  Any mild illnesses in children are reasons for your child to remain home.

· As we are soon entering allergy season, and your child may have allergies and asthma which impact their breathing, it is vital that we have knowledge of their health via a note from the doctor saying that your child has asthma, etc so we do not send them home for something other than COVID-19.
Return to school following illness:
1. If not diagnosed by a healthcare provider as having COVID-19, a preschool student or staff may only return to school if:

· There is no fever, without the use of fever reducing medicine, and they feel well for 24 hours.

· They have been diagnosed with another condition. A healthcare provider has given written consent for them to return to preschool.

2. If a person is diagnosed with COVID-19 by a healthcare provider, they may not return to school and will stay home until:
· It has been at least three days since the person has had a fever (without fever reducing medicine).
· It has been at least ten days since the person first had symptoms.
3. The decision of whether a COVID-19 test needs to be conducted should be determined by a healthcare provider or the health department.            

In Case of a Positive COVID-19 Test:

· If a student or household member tests positive for COVID-19, his/her classroom and the adjacent classroom will be shut down for 24 hours.
· If a teacher tests positive for COVID-19, their classes will be shut down for 24 hours.
· If two or more cases arise of COVID-19 in different classes, the school must be shut down for two weeks. 
· The Preschool will provide a Daily Challenge Curriculum for preschoolers and their families via email, Facebook and Instagram if a two-week shut-down is incurred. 
· The Substory and Parish Hall will be treated as separate classroom areas.
Contact Tracing:

· If a student or staff member tests positive, the school will contact local health departments including NY State and Suffolk County Health Departments.

· The School will assist in tracing all contacts of exposed individuals in accordance with protocols, training, and tools provided by relevant agencies.

· This assistance includes: 

a.  Keeping accurate attendance records of students and staff members, 

b.  Keeping a log of any visitors (date and time, and where in the preschool they visited
· Confidentiality, as required by state and federal laws and regulations, must be maintained
Cleaning and Disinfecting:

· The preschool classroom facilities will be thoroughly cleaned and sanitized each night, rechecked in the morning, and cleaned midday between the AM and PM sessions. Areas include classroom surfaces, bathrooms, and classroom vestibules, including doorknobs and railings.
· High-touch surfaces and high traffic areas will be cleaned throughout the day.
· PPE will be used by all persons doing any cleaning and disinfecting. 
· Classroom areas will be sanitized using UV light between the AM and PM sessions.
Travel Advisory:
· If you are planning a vacation before the start of school, take note of the most updated NYS travel advisories.  Children who have travelled to high infection states within 14 days of school will not be permitted to enter school until a 14-day self-quarantine has ended.  See current list of high infection states at https://coronavirus.health.ny.gov/covid-19-travel-advisory.
Miscellaneous:

· There will be no field trips during the 2020-2021 school year at this time.  Virtual field trips / special programming will be built into the curriculum. 
· Parents will not be allowed in the classroom at drop-off and pick-up until further notice, however, if a parent must enter the building (through the Director’s office) for a special and specific reason, the parent may do so wearing appropriate PPE. 
· Each child in the 2-, 3-, and 4-year old program will receive a clear plastic pencil box labeled with his/her name. Parents may bring in their child’s school supplies on the First or Second Day of school and these items will be place in the child’s box.    
     In Closing:
The Preschool will make every effort to address any questions or concerns as they arise and to update our Preschool Teaching Staff and Families during the school year, especially in the coming days and weeks ahead.  Thank you for your support of our Preschool’s Reopening Plan, both physically, spiritually, and financially – we could not have done it without you!  The Reopening Plan looks to keep our children, families, teachers, and staff as safe as possible in a learning environment that, in turn, supports your child’s overall development and growth. We look forward to a great school year with you and your child and the hopeful promises of a COVID-free world!  May God continue to bless you and your family, our preschool and community and we pray for God’s favor and grace upon those who have been affected by COVID-19. 
Glossary of Terms:

CDC – Center for Disease Control

NYSDOH – New York State Department of Health

SORIS - State Office for Religious and Independent Schools

OFCS - Office of Child and Family Services
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Please note that the information below is subject to change with the need to revise according to the latest COVID-19 conditions and regulations.  
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